Supervisor Safety Checklist for New Employees

Please cover all of these job and building-specific safety aspects with your new employee.

1.  Evacuation procedures for your building.

If your employee needs assistance in evacuating, inform them of those procedures.

2.  Discuss all hazards located in your area and building.

If working with chemicals, identify which ones and location of MSDS’s.

List hazards discussed:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3.  Discuss personal protective equipment required for the job and work area.

4.  Discuss what training will be required.

5.  Discuss who to report hazards to in your area and building.

6.  Discuss location of fire alarm pull boxes.

7. Discuss what to do if the employee has a work-related injury (including whom to notify and going to the Bldg. 8 clinic).

I have discussed all of the above information with ________________________.









(Please print)

__________________________








Supervisor’s Signature / Date

Once you have discussed this with your employee, please sign and return to the Occupational Safety Group, mail code NS2.
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